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Withess Guide

The aim of this document is to describe the role of witnesses as part of the assessment
process for Deer Stalking Certificate (DSC) Level 2 candidates.

Level 2 Witnhesses

The role of the witness is to give candidates opportunities to demonstrate their knowledge
and competence and to record that they have done so according to set standards.

Witnesses fall into two categories:

i Accredited Witness (AW)
T Industry Credible Witness (CW)

All withesses must:

i be familiar with the DSC system and hold DSC Level 2

i hold the Wild Game Meat Hygiene certificate, a fnAblueo DS€Can cert
equivalent

i be technically competent themselves. Their knowledge and skill may only relate to
certain Performance Criteria (PC) within an Individual Cull record (ICR) and if so they
should only wundertake t o o0bsFerexanpleaanMeatwi t n e
Hygi ene Service Inspector may uto8&and4alkoe t he
4.6

i be prepared to respond to requests for witnessing from candidates and arrange
opportunities for witnessing

i be prepared to receive requests for advice from candidates prior to witnessing

i be prepared to witness deer stalking and to ask appropriate questions of the
candidate

I be prepared to record the questions asked, write a short narrative for each stalk and
sign off candidate portfolios as appropriate

I expect to be contacted by Assessors who might wish to confirm items of evidence

Because evidence from at least one Accredited Witness is compulsory, Accredited
Witnesses must, in addition to the above:

i be nominated and briefed by a DMQ Assessor, both initially then regularly thereafter.
The briefing will include ensuring that the AW has a sound, current understanding of
the process and standards of the DSC Level 2 award, relevant and sufficient
experience and technical competence. The briefing will usually include a simulated
witness stalk and a demonstration of carcass handling ability

i be prepared to discuss with their Assessor any discrepancies or shortcomings in their
evidence

I understand that their continued role as an AW is dependent wholly on nomination by
an Assessor and that this may be withdrawn in cases of unsatisfactory performance

T be content to have their contact details added to the list of AWs that DMQ issues to
candidates

Witnesses are not employed by DMQ or by Assessment Centres. DMQ and Assessment
Centres provide guidance as to how witnesses can best carry out their role but reserve the
right not to consider evidence from any witness as counting towards a Level 2
assessment.
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Carrying out a witnessed stalk

Putting the candidate at ease

For many candidates being assessed can be a stressful experience. It is important that
everything is done to put the candidate at ease. You can help with this by briefing the
candidate:

i establishing before the candidate arrives that they are convinced that they are ready
for withessed assessment

i ensuring that the meeting place and time are clearly established

i making it clear that you are there to give the candidate the best opportunity to
demonstrate their abilittes, not to fAcatch them outo in an)
completed on any one occasion, those that have been must still count towards
candidate evidence

i describing how you expect things to go and in particular establishing how the
candidate will know when they are being assessed and when they can relax.

Maximising opportunities for withessing

Often stalking and lardering a deer can be straightforward, and the candidate has every
chance to show what they can do in a stepwise fashion with a single animal. Sometimes
parts of the evidence take more time to collect. Opportunities for witnessed stalking are
relatively rare, the candidate may have gone to great effort or expense to be with you and
you may therefore need to be imaginative as to how you can use every available
opportunity for gathering evidence, for example:

The candidate shoots a deer from a high seat so cannot be signed off for PC 1.5
which requires evidence that the candi dat e
distance where asafeandef f ect i ve shot can be takenéo
another deer is successfully located and stalked (there may be no intention of

shooting it), PC 1.5 can then be signed off.

Repeating assessment

Acandi date cannot Afail 0o DSC2. | f they hav
competence, you explain why, do not sign off the associated PCs, and then remind the
candidate that they can repeat the specific PC assessment at some time in the future.

Provided that it is under assessment conditions the PC could be repeated immediately.

Accompanying candidates

You must accompany the candidate throughout the stalk and while moving, inspecting and
lardering the carcase. It is not acceptable to watch the candidate from afar, or to leave
him to gralloch the beast while you walk back for the vehicle.

Keeping notes

You are advised to keep notes of each occasion you witness a candidate on an assessed
outing, so that you have a record when Assessors or Internal Verifiers (IVS) contact you to
check on the evidence in a portfolio (this may be up to 3 years after the witnessing). You
will need to help candidates to provide a brief description of the outing you witnessed at
the appropriate page in their portfolio.

Asking questions

Questions may be asked by the witness at any time before, during or after a witnessed

field outingp When asking questions youtheecanodi dat emg
simply giving them a further opportunity to demonstrate knowledge and competence.
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Some of your questions will be relatively minor and not warrant recording, however you
must record both question and answer if:

i the question is required in the ICR, e.g. PCs 1.2 or 2.6

I the question confirms a witnessed event, e.g. iWhich animal do you plan to shoot? 0
(from a group) for PC 1.6

i you feel that your question strengthens a candidate® portfolio, adding to witnessed

evidence by demonstrating complete understanding, e . g . PC 1.5 AYour
stalking route is a good one, what wil!/ y ou
AVhat steps would you take to checkandre-zer o a rifl e i f it sust:

Itis not a requirement of the scheme for questions to be asked for every PC.

Some questions might be asked to give you confidence that the candidate is prepared to,
oraboutto,t ake a saf e/ hu mfawhatdiatanteiisoyroug. g.i fA e zer oe
t hat s h. ®&uch guesfioasoneed not be recorded unless the answer proves to be

wrong.

Questions and answers must be recorded on t he ORecord of Questi
pages in the portfolio. See al so AExample Questions for wuse

The portfolio assessor may ask further supporting questions of the candidate, or you the
witness. Bear in mind that it could be up to 3 years before the portfolio is submitted by the
candidate, and before the Assessor needs to ask questions therefore it is strongly
recommended that the witness keeps good notes.

What a witness must NOT do

Your role is key to the credibility of the level 2 assessment. You must not refuse to sign off
a PC without good reason, nor should you sign off any PC without good evidence. The
system of portfolio verification by Assessors, Internal and External Verifiers (EVS) is, in
part, designed to highlight weaknesses in witness performance. If, despite advice from an
Assessor, you are unable to act as a witness to a satisfactory standard you should expect
that any evidence submitted by candidates and witnessed by you will not be accepted.

As your role is to witness the candidate, you must not offer or provide any training or
guidance during the assessment phase of the stalk or subsequent handling of carcasses,
nor should you lead the candidate in any way. It is acceptable however to halt an
assessment, demonstrate a skill to the candidate or allow them to practice it, then resume
assessment and have the candidate repeat the demonstration of that skill under
assessment conditions.

You must neither encourage nor accept any illegal activity, such as shooting deer out of
season or at night where the candidate does not have legal authority to do so.

You are not to prescribe to a candidate how they should carry out any activity. For
example, you must not instruct the candidate to carry a gambrel and hoist so that the
gralloch can be carried out with the deer suspended from a tree. It is for the candidate to
perform such tasks in the manner they consider appropriate, and you then have to judge
whether their performance meets the standards required.

Regardless of the above you will probably be the experienced person present, and you

must be prepared to step in and stop a candidate if you feel that their actions are likely to
be unsafe or inhumane. In this case witnessing must stop until the situation is resolved.
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Witnesses must not guarantee a successful outcome to candidates prior to witnessing.

Witnesses should avoid witnessing candidates who are relations, colleagues,
employees/employers, or close friends, though it is recognised that this may occasionally
be necessary. Any such relationship should be discussed with an Assessor or declared to
the Assessment Centre and is likely to result in questioning by an Assessor when the
portfolio is submitted.

Completion of the ICR s

The (I C R are designed to allow the candidate to record the culling of individual animals.
It is extremely unlikely that the candidate  will be able to provide sufficient evidence

by not including these cull records. The 3 Individual Cull Records include a list of the
Performance Criteria (PC®&), and in edition 5 portfolios the assessment methods allowable
for each PC are prescribed in the ICRs.

At least one complete set of these PCs must be signed off by an Assessor/AW. The other
two sets of PCs may be signed off by either an Assessor/AW or by a Credible Witness.

The cull records are cumulative, and the PCs do not have to be completed in the order
they are found in the portfolio. If on an individual outing an individual PC is not completed
then the evidence from future outings may be included to complete the ICR. For instance,
if the candidate has been on a witnessed stalking outing and failed to shoot a deer, they

will probably still have completed a number of PCOs

remai ning PCO6s ( imayg beuatdompyshed anl d subdeguent pccasion.
Candidates may add further copies of the cull records if required.

Most PCs can only be completed by observation (unless there are extensive medical

wh i

grounds) and these are i ndicat esuppditgd byi guessoeings a ti ino nt h e

O0Assessment Met hodd box.

Where you have actually observed a candidate perform a task satisfactorily, you can sign
off that PC in their portfolio. If this is not done during the assessment itself you should
keep good notes to refer to when you complete the ICR later. You may feel the need to
ask further questions and these should be recorded as appropriate. It is not sufficient to
record the question and t hé the gotua answarrhaswoebe
written into the portfolio.

Some PCs may not provide the candidate the opportunity to demonstrate competence by
observation. These are:

i PC 1.2 Questioning will be sufficient to establish which animals it is intended to cull.
The answer must be legal and appropriate to the stalking situation at the time. Bear in
mind that PC 1.6, when observed, must confirm that the selected animal meets the
requirements given in the answer to PC 1.2 unless a situation has arisen ( e.g. coming
across a sick animal) which dictates otherwise

i PC 2.6 ltis rare for an animal to be wounded during assessment but if this does
occur then observation is the correct method of assessment. More usually this PC is
covered by scenario based questioning; this could include a full or partial simulation if
appropriate

i PC 3.4 Abnormalities are rarely found, but if anything untoward is found this should
be recorded. Otherwise questions need to be asked to ensure the candidate knows
the law
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I PCs 4.3-4.6 Insome cases the candidate may not need to use a larder (for instance
they may transport a carcass directly to a game dealer) or might not be assessed on
their own patch thereby not having access to their own facilities. In these situations
questioning can be used to assess the probable competence of the candidate in the
application of relevant knowledge

Signing off
Each witness should enter their details in the spaces provided at the end of the ICR, and

date and initial the PCs they saw the candidates undertake. If a witness has completed all
of the PCs on one page on one occasion it is acceptable to sign and date clearly across all
of the boxes at once.

Witness Additional notes

In addition to signing off the PCs and asking additional questions the witness should add
either notes in the portfolio which could support the candidate and/or explain elements of
an outing, or other comments which might avoid the need for Assessor questioning after
the portfolio is submitted e.g. notes explaining that an animal was shot out of season for
humane reasons. In addition it is good practice for the witness to retain their own notes of
each outing bearing in mind that an Assessor may wish to ask questions when the
portfolio is submitted (this may be up to 3 years after the outing).

Candidate Narrative pages

On these pages the candidates must write a brief description of each of the individual culls
they have completed. This is the candidates chance to give the assessor an idea of how
the outing went and to strengthen their evidence for that ICR. A withess may be able to
contribute to this narrative by reminding candidates of details of the outing, but should
however, not write it for them.

See Examples of Portfolio Documentation for specimen copies of a completed ICR
including the Witness Additional Notes.

Completing a portfolio

Following a witnessed outing a portfolio should ideally be completed and returned to the
candidate to take away with them. If that is not possible because of circumstances at the

time, the portfolio must be completed and returned to the candidate without undue delay. If
posted, recorded delivery post must be used t
evidence. ltisnot acceptable for a witness to retain
periods. Even if a candidate has indicated that they would return to the same witness at a

| ater date, a portfolio is a candidatedds prop

Questions from the Assessor

The role of the Assessor is to check that the evidence submitted by the candidate is in
date, genuinely produced by the candidate, meets the standard required and covers all of
the PCs. In order to do this the Assessor may need to speak to both the candidate and
witnesses to clarify various points.

Clarifying a large number of queries takes time, delays the portfolio assessment and
causes work for everyone concerned, it is therefore essential that the candidate submits
as much good quality evidence as possible. The witness can help with this by:

making sure that they have signed the portfolio as appropriate

recording carefully targeted answers and questions

compl et i ng AddigonafiNgit teastisend of each ICR

keeping their own notes of each assessed outing for future reference (which may be
up to 3 years after the outing took place).
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FAQOS

Please explain the jargon!

AC Assessment Centre approved by DMQ

AW Accredited Witness

CwW Industry Credible Witness, usually referred to as a Credible Witness

DMQ Deer Management Qualifications, the awarding body for the Level 2
qualification

ICR Individual Cull Record, there are 3 of these in a portfolio each one containing
a number of (PCs)

Level 2 The practical stage of the DMQ Deer Stalking Certificate qualification

PC Performance criteria, each one is assessed separately and is part of the
process of culling a deer and dealing with the carcass

Portfolio The document in which a candidate provides evidence towards their Level 2
certificate

Verificaton The process that a portfolio goes through after submission to ensure that the
evidence is fAcurrent, authentic, releva

Whatis a' Credible’ Witness (CW)?

Credible Witnesses must hold DSC Level 2 plus the Large Wild Game Meat Hygiene
certificate or equivalent and have the relevant Industrial knowledge and skills to undertake
witnessing the candidate in any particular area. In some cases this knowledge and skill

may only rel ate t onlICRand thd withes$3 GhHpwd only undeitake ta
observe and wi t ness these PCOs. For example a Mea
undertake the witnessing of PC6s 3.1 to 3.8 a
A CW may not sign off all of the candidates witnessed evidence

See Level 2 Witnesses in the Witness Guide.

What is an ' Accredited’ Witness?

Accredited Witnesses (AWSs) have the same qualifications and experience as a Credible
Witness but in addition are nominated by an Assessor connected with an Assessment
Centre. The Assessor will ensure that the AW is suitably experienced, briefed in, and
subsequently kept updated of the requirements of the scheme and ensures that they
maintain standards.

Witnessed evidence from at least one AW is compulsory for Level 2

How can | become an Accredited Witness (AW)?

A witness must be nominated by an Assessor; if you do not know an Assessor you can
approach an Assessment Centre. Each Assessor can only manage a limited number of
AWSs and so may not be able to take you on immediately. A good way of demonstrating
your commitment to becoming an AW is to act as a Credible Witness for a number of
candidates. See also Level 2 Witnesses in the Witness Guide.

How long does the Level 2 assessment process take?

A candi dat eds per i oa theo gathering goi evidencetis ® gearst from
registration. Once a portfolio is submitted for assessment the verification process should
take no more than 14 weeks and is often shorter than that. Because of the potentially long
period involved between the first withessed outings and verification witnesses are strongly
advised to keep basic notes of each candidate stalk to help them recall details if an
Assessor has to ask questions during final assessment.
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What is the Assessors role in  assessing portfoli 0s?
Assessors act as an independent third party, they will check that candidate evidence is:-

Authentic - it has been produced by the candidate without help

Current - it was produced in the three years prior to portfolio submission
Sufficient - there is enough evidence to cover all of the elements of the Certificate
Relevant -the evidence matches the quality requirements of the Certificate

In order to do this the Assessor will look first at the evidence supplied in the portfolio and
any additional evidence. |If there appear to be any gaps the Assessor will contact the
person most likely to be able to answer any questions, this may be either the witness of
the candidate or both.

Who checks on the Assessor?
Assessed portfolios are sampled by Internal Verifiers attached to the Assessment Centre
and some will be seen by an External Verifier who is independent of the Centre.

Can | act as witness for mor e than one ICR for the same candidate?
Yes, but at least one ICR (or the component PCs of the equivalent of one ICR) must be
completed by an Accredited Witness or Assessor.

What should the Witness do if a candidate does not agree with all or part of an
assessment?

Give the candidate your reasons and complete the ICR form as appropriate, keeping good
notes on your reasons for not signing off. It is rare for there to be any dispute but if one
develops you should discuss it with an Assessor immediately. If you were unaware of a
dispute your Assessor should discuss it with you when the portfolio is submitted using your
notes for reference.

Can a witness intervene if things go wrong?
When briefing the candidate, you should make it clear that you are there only to witness
and record what they do. There may however be occasions when the candidate proposes
or is about to do something that is unsafe or inhumane. In such situations you should
intervene and explain why. For instance:
The candidate proposes a shot that you judge to be unsafe. You should tell them
not to shoot, explain why and inform them that PC 2.2 cannot be signed off on this
occasion. Assessment would be resumed as appropriate provided the witness was
convinced that such a safety issue was not likely to recur.

If a deer is wounded, it is for the candidate to decide what should be done. If a
candidate is able to track or find and dispatch a wounded deer effectively, then that
actually provides strong evidence for his portfolio. If you feel that the action
proposed by the candidate is likely to cause unnecessary suffering then you should
explain why and deal with the situation yourself. Some or all of PCs 2.3 -2.6 would
not be signed off, as appropriate, on this occasion.

Am | allowed to charge candidate for witnessing ~ ?
DMQ cannot insist that you do not charge but ask that any charges be fair and brought to
the candidates attention before witnessing is arranged. Many Witnesses make no charge.

Can | act as a witness for a relation, colleague, employee/ employer , close friends ?

Witnesses should avoid witnessing candidates with whom there may be a familial or
financial relationship, though it is recognised that this may occasionally be necessary. Any
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such relationship should be discussed with an Assessor or declared to the Assessment
Centre and is likely to result in questioning by an Assessor when the portfolio is submitted.

| know that | am not allowed to help the candidate when under assessment but if the

stalk is taking place on an area not know n to the candidate can | show them wh ich
area to stalk?

If a candidate is stalking on your ground, you may then advise them of (or take them to) an
area where they are most likely to find deer. However, the candidate must then be
responsible for the stalk.

The candidate is stalking on my area. Provided they have answered questions on
what is in season et c for PC 1.2 can | dictate what it is that | would like shot?
Yes, and then check that they have done so in PCs 1.6 and 2.7.

Must | witness all parts of an ICR?

Witness should sign of each PC as it is observed/questioned. Often all of the PCs in an
ICR can be signed off as a single animal is stalked, shot and the carcass dealt with.
Sometimes the PCs in an ICR are completed on the same day but when stalking different
animals e.g. when the first animal is stalked but not shot and a second animal is shot later.
Occasionally only one or two PCs are signed off, this may be because the candidate was
not competent in some areas, opportunities to complete PCs did not arise or only a few
PCs were required to complete a nearly complete ICR.

A Witness can sign off all parts of an ICR or just one or more of the performance Criteria. It
is not critical that all PCs are signed off on one stalk

Will the Assessor contact me as a withess ?
The Portfolio Assessor, either in person or by telephone will usually contact the Witness
and Candidate if the assessor feels that by doing so gaps in evidence can be filled.

HASAW appears in a number of PCs is this relevant to me as a recreational
stalker/witness?

The Health and Safety at Work Act applies only in a work situation. Unsafe practices
generally would be seen as not meeting the required PCs.

Do deer shot from a high seat or vehicle count?

Yes, but NOT for PC 1.5. In order to complete this PC the candidate will have to stalk to
within range of a deer on another occasion. For example if a deer was stalked early in the
day but not shot, and a second deer was shot from a high seat later, then provided the first
stalk met the criteria for PC 1.5 it could be signed off.

Can | leave a candidate up a high seat or watch them s talk a deer from a distance ?
No. The candidate must be accompanied throughout the stalk, and also during the
gralloch and transportation. The reasons for this are to ensure rigorous assessment and
so that the witness can intervene if an unsafe or inhumane situation arises.

What if | have to witness a disabled candidate?
You should take into account the type of disability and discuss with the candidate and their
Assessor how you will carry out the assessment.

Must candidates wear gloves during the grall  och?

Not necessarily. Candidates must demonstrate hygienic practices, and avoid cross
contamination. This can be done by wearing clean gloves, by washing, or by the use of
e. g. npr ob e-comammnateskaives aic. d e
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| understand that one of my ro les is to brief candidates. What form should this

briefing take ?

You briefing could begin when the candidate first contacts you, it is a good idea to check
that the candidate genuinely feels that they are ready for assessment.

On the day of assessment it is essential that you explain how the day will go and to make
it clear when the candidate is being assessed and when not. The candidate must
understand that you are not allowed to prompt or help them during an assessment.

See Carrying Out A Witnessed Sta |k in the Witness Guide.

As a witness can | offer the candidate advice or demonstrate correct procedures?

If the candidate cannot demonstrate the skills or knowledge required to complete a PC you
should halt the assessment and explain why. It is permissible to demonstrate the correct
procedure and then to re-assess the PC which the candidate should complete with no
further guidance.

See Carrying Out A Witnessed Stalk  in the Witness Guide.

Must candidates have their own FAC and rifle?
No. A candidate may borrow a rifle to do their culls provided the rifle is used under current
legislation. It is recommended to ask the candidate what the legal conditions are and to

guestion them on how a rifle is zeroed and why the rifle/ammunition combination loaned is
the correct one for the planned outing.

Do | have to keep notes of what happened and what | asked the candidate?

You are advised to keep a record of each stalk you witness, so that you will be able to
recall it when you are contacted by an Assessor or Internal Verifier (IV). You may choose
not to record all of the questions you ask of a candidate but you must record both the
guestion and answer to questions that have particular significance (e.g. strongly add to

evidence, are compulsory or are answered incorrectly and result in a PC not being signed
off.)
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EXAMPLES OF PORTFOLIO DOCUMENTATION

This is an example of the first element of an ICR and relategortfolio information completed by
the candidate and witness
INDIVIDUAL CULL RECORD 1

,,,,,,,,,,,,,,,,,

CANDIDATE'S NAME No-:
Sy

\ il

Please indicate entry wound X and exit wound O

™—2

Deer species:

RED SIKA Rifle calibre: é é/x57¢é é é é .

ROE e FALLOW RangellObee€e. . € metre

MUNTJAC CWD Second shot required: Y N/
Sexéé M F Locat i oHiewoad Follow up required: Y N/

Dat e SOH 8dptéd5é ¢é é é CountyééééNorf Approx dil®&é rment:r es

Element 1 - Stalk Deer

DATE/INITIAL

PERFORMANCE CRITERIA KEY FEATURES QSE?_EHSOSDMENT S

OF WITNESS
1.1 Carry out work safely in line Observation_

. y y Suitable clothing worn. supported by A Stagg
with health and safety Appropriate safety equipment uestionin 01/09/05
requirements pprop y equip q 9

carried.
i i A Sta
1.2 Decide on the cull animal Species, sex, age class of animals Questioning 99
: to be culled 01/09/05
required
1.3 Select firearm and Suitable rifle calibre and Observation A Stagg
" - supported by
ammunition to meet ammunition . 01/09/05
. questioning
requirements of planned cull
1.4 P_repare _tools, equipment Tools may include: binoculars, Observation A Stagg
and firearm into a safe and knives. ATVs and hiah seats supported by 01/09/05
serviceable condition suitable ' 9 ' guestioning
for culling activities
1.5 Locate and approach deer .
10 2 dstance where a safe ana| LOCA(e ar approsch gee eking | B Bucke
effective shot can be taken, ) Observation_ 101705
: the location
taking account of the natural
features of the location
Select individual deer by species, Observation
1.6 Select individual deer to sex and age, class. Selected supported by A Stagg
meet cull requirements animal remains identified, guestioning 01/09/05
throughout the stalk.
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Record of Questioning by Witness

Date

PC & Question

Answer

01/09/05

PC 1.&iven that it is n@&eptembeand there are
both roe and fallow present inghjsadrich animal
are legitimate quarry

PC 1.3 Wich type of ammunidioryou intend to ug
today and why
(Supplementary questioning)

PC 1.4 What checks do you make to your equi
tools prior to going stalking
(Supplementary questioning)

PC1.6 Why did you select that particulpeankheg,
doetheanimahe et t odayds cu
(Supplementary questioning)

Roe bucks and Fallow bucks

We have decided to cull a Roe buck, | am using
a100gn soft point bullet. This is a legal calibre a
ammunition type and both the calibre and bullet
suitable for Roe

I make sure that all of my equipment is sound/wg
in particular that my rifle is zeroed and my knife s
Carcassndling equipment will be in a hygienic c(

This animal met the cull requirements as discuss
was the thinner of the two that were standing tog
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